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0 3aIIHTE NePCOHAIbHBIX JAHHBIX PA0OTHHKAX
MBY J10 Kpacnookrsa6psckoro MO HO
«JleTckasi My3bIKaJbHas IKOJIA»

1.006111e nmonoKeHusl.

1.1. Llenbio monoxkenuss 06 oO6paBoTKe MEPCOHATBHBIX NaHHBIX PAbOTHHKOB (Zanee —
[TonoxeHue) SBISIETCS 3alIMTA [EPCOHAIBHBIX JaHHBIX PAOOTHUKOB ~MYHUIHUTMATBLHOTO
GIOKETHOTO  YUpEeXIEHHS  JOMOJHHTENbHOro  obpasopanus — KpacHOOKTAGpbCKOro
MyHHMIMOAIBHOTO OKpyra «Jletckas —MysblKagbHas IIKoja» (namee — Illkona) oT
HECAHKIIMOHMPOBAHHOTO JI0CTYIId, HEMPABOMEPHOIO MX HCIOJIB30BAaHHs WM yTPaThbl, a TAKKe
YCTAHOBJIEHHE OTBETCTBEHHOCTH [O/UKHOCTHBIX JIMII, MMEIOIHX JAOCTYyH K MEPCOHaIbHBIM
JAHHBIM paGOTHHKOB, 32 HEBHINONHEHHE TPeOOBAHMH HOPM, pEryTupyromux o0paboTKy H
3QIUTY NEePCOHATBHBIX JaHHBIX.

1.2. TlonoxkeHne pa3paboTaHo B COOTBETCTBUH co crathsivu 85-90 Tpynosoro Kozxekca
Poccuiickoit ®enepanuu. Konctutyuueit Poccuiickoit ®enepauuu, I'pakaaHCKEM KOJIEKCOM
Poccnitckoii ®enepanmu, PenepanbhbiM 3akonoM «O6 mHbOpMAIHH, HHOOPMALHOHHBIX
TEXHOJIOTHSIX U 0 3amuTte HHGopMaruu», DenepaabHbM 3aKOHOM «O MepcOHaIBHBIX JTaHHBIX),
[IpaBuiiaMi BHYTPEHHETO TpyA0BOro pacropsaka IIkosbl.

1.3. [Mopsinok BBO/IA B IeHCTBHE U H3MeHeHHs [1ooxkKeHus..

1.3.1. TIo/I0KeHHe BCTYIaeT B CHIIy ¢ MOMEHTA yTBEpy/eHHs ero aupexrtopom Ilkossr
 JieficTByeT 6ecCpOUYHO, 10 3aMEHbI €r0 HOBBIM MOJIOXKEHHEM.
1.3.2. Bce uzmenenus B [TonoxeHUst BHOCATCS COOTBETCTBYIOLIMM IIPHKA30M.

1.4. Bee pa6otauks 11IKobI I0MKHBI GBITH 03HAKOMITCHBI ¢ HacTOAUM [To0KeHHEM TTO1T
TMO/UTHCD.

1.5. Pexum KOH(QHICHIMAIBHOCTH IMEPCOHAJIbHBIX JAHHBIX CHHUMAETCs B Cilydac HX
00e31MYMBaHU U 10 HCTEUEHHH 75 JIeT CpoKa UX XPaHEHHUs, /M MPO/UIeBAETCA Ha OCHOBAHMU
3aKIIIOYEHHUS HKCIepTHOI Komucenu OOIecTsa, eCiii HHOE He OTPE/IENIEHO 3aKOHOM.

2.0cHOBHbIE IOHATHSA.

2.1. JIna ueneii nacrosuiero ITonoxeHust HCTIONB3YIOTCS CIEAYIOIIHE OCHOBHBIE IIOHATHS

nepcoHaibHbIe JaHHble paboTHHKa — Jobas MH(pOpMAlKs, OTHOCAWIAACS K
onpesieleHHOMY MM ONpeieNiseMOMy Ha OCHOBAHHH TaKoOH HH(OpMaLHH pabOTHHUKY, B TOM
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1.00111e moJI0KEHUS.

1.1. enpto monoxkeHust 06 00pabOTKe NMEpPCOHANBHBIX JaHHBIX PAaOOTHUKOB (Jlayee —
[TonoxxeHne) sBISEeTCA 3allUTa IEPCOHANBHBIX JaHHBIX pPAaOOTHUKOB MYHHUIMIAIBHOTO
OIO/DKETHOTO  YUPEXJEHHUS  JIOTOJIHUTEIHHOIO obpazoBanust  KpacHOOKTSOpbCKOro
MYHUIIMNIAJIBHOTO  OKpyra «J/lerckas Mmys3blkanpHas 1mkona» (manee — Illkoma) ot
HECaHKIIMOHMPOBAHHOI'O JOCTYIA, HEMPABOMEPHOIO MX MCIOJIb30BAaHUS WM YTpaThl, a TaKkKe
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, MMEIOIIMX JOCTYH K MEpPCOHAIbHBIM
JTAHHBIM PAaOOTHUKOB, 32 HEBBINOJIHEHUE TPEOOBAHUN HOPM, PETYIUPYIOUIMX 0O0paboTKy H
3alIUTy NEPCOHABHBIX JTaHHBIX.

1.2. IlonoxeHnue pazpaboTaHo B COOTBETCTBHM co cTtarhsiMu 85-90 TpymoBoro Konexca
Poccuiickoit ®@enepanun, Konctutynmeit Poccuiickont @enepannu, ['pakJaHCKUM KOAEKCOM
Poccuiickoit ®enepanun, denepanbHbiM 3akoHOM «O0 uHbopManuu, HHOOPMAIIMOHHBIX
TEXHOJIOTHSX U 0 3amuTe nHpopmanuny», OenepanbHbIM 3aKOHOM «O MEepPCOHATBHBIX JaHHBIXY,
[TpaBuiiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka [komsl.

1.3. Ilopsimok BBOAA B fericTBUE U u3MeHeHus [lonoxxenus.

1.3.1. TlonoxeHnue BCTynaeT B CUIIy ¢ MOMEHTA YTBEPKAEHUS ero aAupekropoM [IIkosbr
U IEUCTBYET OECCPOUHO, /10 3aMEHBI €r0 HOBBIM IOJIOKEHUEM.
1.3.2. Bce uzmenenus B [1o10%keHNs BHOCATCS COOTBETCTBYIOIUM IIPUKA30M.

1.4. Bce pabotHuku 1Ko TOJDKHBI OBITH 03HAKOMIICHBI ¢ HAaCTOSIIKUM [lotoskeHrem mot

MOJIIUCH.



1.5. Pexum KOH(UICHIMAIBHOCTH NEPCOHANBHBIX MTAHHBIX CHMMAaeTCs B Cllyyae HX
00e371MYMBaHMs U 110 UCTEYEHUH 75 JIeT CpoKa UX XPaHEHHUs, UM IPOAJIEBAECTCS Ha OCHOBAHUU
3aKJIFOUEHHS IKCIIEPTHOM Komuccuu OO1IecTBa, €CIIM HHOE HE OIPEAETICHO 3aKOHOM.

2.0cCHOBHDBIE MOHATHS.

2.1. ns ueneit Hactosimiero [lomoxkeHust UCIIOIB3YIOTCS CAEAYIOIIME OCHOBHBIE TOHSATHS

NnepcoHajibHbIe [aHHbIe PadoTHHUKA — Jr00ass uWHGOpPMAIMS, OTHOCSIIASACA K
OTIPENICTICHHOMY HJIM OMNpEISIsIEeMOMY Ha OCHOBAaHWUM TakoW WMHMOpPMAIMU paOOTHHKY, B TOM
grciie ero aMuwins, UMs, OTYECTBO, TOJA, MECHI], JaTa U MECTO POXKICHUS, aapec, CeMeHHoe,
COIMAIbHOE, HWMYIIECTBEHHOE IIOJI0OKEeHHUe, oOpa3oBaHue, Mpodeccus, JHOXOHbl, Jpyras
uH(popMarys, HeoOXoauMasi paboTOIATEINIO B CBSI3U C TPYIOBBIMH OTHOIICHHSIMH;

00padoTKa MepPCOHAJBHBIX JAHHBIX — cOOp, CHCTEMaTH3alus, HAaKOIUICHHE, XPaHCHHE,
yrouHeHue (OOHOBJIEHUE, HM3MEHEHHE), HCIOJb30BaHUE, pacHpocTpaHeHue (B TOM YHCIIE
nepegava), o0e3mMuMBaHue, OJIOKHUPOBaHUE, YHUUYTOKEHUE MIEPCOHATBHBIX JAaHHBIX PAaOOTHUKOB
IIxomEr;

KOH(PHIEHIIHAJIBLHOCTh TMEPCOHAJBHBIX JAHHBIX — 0053aTelbHOE I COOJIOJICHUS
HAa3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIA, IOJYYMBILIETO JOCTYH K TI€PCOHAIBHBIM JIAHHBIM
paboOTHUKOB, TpeOOBaHHE HE JOMYCKAaTh UX pPacCHpoCTpaHeHus Oe3 coryacus pabOTHHKA MU
WHOTO 3aKOHHOI'O OCHOBAHMS;

pacnpocTpaHeHHe NMePCOHAJBHBIX JAHHBIX — JICHCTBUS, HAIMpPaBJICHHBIE Ha Iepenady
MEPCOHANIBHBIX JAHHBIX PAOOTHUKOB OMpPEAENIEHHOMY Kpyry Juil (Tepenaya MepcoHaTbHBIX
JTAHHBIX) WIA Ha O3HAKOMIIEHHE C MEPCOHANBHBIMU JAHHBIMU HEOTPAHHUUYEHHOTO Kpyra JIHIl, B
TOM 4YHCJIe OOHApOJOBaHWE NEPCOHAIBHBIX JAHHBIX pPAOOTHUKOB B CPEACTBAX MAacCCOBOU
uHpoOpMallMK, pa3MelieHue B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
MPEI0CTaBICHUE JJOCTYIIA K MEPCOHATBHBIM JIAaHHBIM PAOOTHUKOB KaKUM-JIMOO MHBIM CIIOCOO0M;

HCMOJIb30BAHME TEPCOHATbHBIX JaHHBIX — JEWCTBUs (OmMepanuu) ¢ MepCOHATbHBIMU
JAHHBIMHU, COBEpIIAeMbI€ JOHKHOCTHBIM JUIOM IlIkompl B LENsSX MPUHATHS pPEIICHUN WU
COBEpILEHHS] HUHBIX JEUCTBHM, MOPOXKIAIIMNX IOPUIAYECKHE TIOCIEACTBUS B OTHOILIECHUHU
paboTHUKOB MO0 MHBIM 00pPa30M 3aTParuBaOIIUX MX MpaBa U CBOOOIBI MIIH MpaBa U CBOOOIBI
JIPYTUX JINLL;

010KMpOBaHHE TEPCOHAJBHBLIX JAHHBIX — BpPEMEHHOE TIpeKpalieHue coopa,
CHUCTEMAaTH3allii, HAKOIUIEHUs, MCIOJIb30BAHMS, PACIPOCTPAHEHUS MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, B TOM YHCIIE UX MEepeIayH;

YHHUTOKEHHE MEePCOHATBHBIX JAHHBIX — ICUCTBUS, B PE3YIbTATE KOTOPHIX HEBO3MOMKHO
BOCCTAHOBUTH  COJIEp)KaHUE  TEPCOHAIBHBIX  JIAHHBIX B  WH(MOPMAIMOHHOW  CHCTEME
MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB WM B PE3yIbTaTe KOTOPHIX YHUUTOXKAIOTCA MaTepHallbHbIE
HOCHUTEH NEPCOHATBHBIX JTAHHBIX PAOOTHUKOB;

00e3JIMYHBaHIeE NEPCOHATBHBIX MAaHHBIX — HeﬁCTBHH, B PC3YJIbTATC KOTOPBIX
HEBO3MOXHO OIMMPCACIINTDb MPUHAITICKHOCTE NICPCOHAIBHBIX JAaHHBIX KOHKPECTHOMY pa6OTHI/IKy;
Oﬁll.le}_IOCTyl'IHbIe NepCoHANbHbIC JdaHHbI€ — TICPCOHAJIBHBIC JAaHHBIC, OOCTYII

HEOTrPaHMYEHHOTO KPYra JIMI K KOTOPBIM MPEJIOCTABIIEH C COTIacksl paOOTHUKA UM Ha KOTOpHIE
B COOTBETCTBUM C (peJiepanbHBIMU 3aKOHAMH HE PAaCHpOCTpaHseTcss TpeOOBaHUE COOIIOACHUS
KOH(UICHIIMATBHOCTH.

uHpopmanuss — cBeleHUs (cooOIleHMs, JaHHbIE) HE3aBUCUMO OT (OopMbBl UX
IPECTaBICHHUS.

JAOKYMEHTHPOBaHHAs MHpopMauusi — 3apUKCUPOBAHHAS HAa MaTepUAIbHOM HOCHUTENE
yTeM JOKYMEHTHpPOBaHUS MH(POpPMAIUs C PEKBU3UTAMH, MO3BOJSIOUIMMH ONPEIEIUTh TaKylo
UH(POPMALIMIO WK €€ MAaTepUANIbHBIA HOCUTEb.

3. CocTaB NepCcoOHANBbHBIX JaHHBIX PA0OTHHKOB.
3.1. B cocTaB nepcoHanbHbBIX IaHHBIX paOOTHUKOB [1IKOJBI BXOISAT:
® aHKeTHbIC U Ouorpaduyeckue TaHHBIE;



e 00pa3oBaHuE;
® CBE/ICHHS O TPYJIOBOM U OOIIEM CTaXe;
® CBE/ICHHS O COCTaBE CEMBU;
® [IaCIOPTHHIC JAHHBIC;
® CBE/ICHUS O BOMHCKOM y4YeTe;
CBEJICHUS O 3apabOTHOI TIaTe;
CBEJICHUS O COITUANIBHBIX JIbIOTAX;
CHEUHATBHOCTb,
3aHUMaeMas JO0KHOCTB;
HaJIMYnE CYIUMOCTEM;
aJipec MecCTa KHUTEIbCTBA;
JOMaIHu# TenedoH;
MecTO pabOTHI WM y4eObl WICHOB CEMbU M POJICTBEHHHKOB;
cofiep’KaHKe TPYAOBOTO JI0TOBOPA;
COCTaB JICKJIAPHPYEMBIX CBEICHUI O HATMYNH MaTepPUAIbHBIX [IEHHOCTEH;
CoZIeprKaHKe JICKIIapalliy, TI0AaBaeMOi B HAJIOTOBYIO MHCIIEKIIHIO;
HOJTMHHUKY U KOTIUH MTPUKA30B 10 TUYHOMY COCTaBY;
JUYHBIC Jea U TPYAOBbIE KHUKKH COTPYIHHKOB;
OCHOBAHHUS K MIPUKA3aM IO JINYHOMY COCTaBY;

e Jiena, Cojep)Kallie MaTepualbl 1O TOBBIIICHUIO KBATM(UKAIUK U IMEPErnoroTOBKE

COTPY/AHUKOB, X aTTECTALMH, CITY>KEOHBIM pacciieIOBaHHIM;
® KONHH OTYETOB, HANIPABJIIEMbBIC B OPTAHbl CTATUCTHKH.
e ®DoT0 U BUICON300paKEHNE
3.2. JlaHHBIE NOKYMEHTHI SIBISIOTCS KOH(MACHIMATbHBIMHU, TPU 3TOM, YYHUTBHIBAasS HX

MacCOBOCTb M €IMHOE MECTO 00pa0OTKM M XPAaHEHUS] — COOTBETCTBYIONIUI I'pu() OrpaHHYCHHS
Ha HUX HE CTaBUTCH.

4. O0paboTKa NEePCOHAIBHBIX JAHHBIX.

4.1. B nenax obecnieueHus npasB U cBobon padorHuka lllkona u e€ mpencraButenu npu
00paboTKe MepCOHANBHBIX JAHHBIX pabOTHHKA O00s3aHBI COONIOAATH CIEAYIOIIUe Oo0Ine
TpeOoBaHUS:

4.1.1. OO6paboTka NEPCOHAIBHBIX JAHHBIX pPAOOTHHKA MOXET OCYLIECTBIATHCS
UCKJTFOUMTENIFHO B IEJSIX 00ecreYeHus! COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4YEeHHH U MPOJBHKEHUHU IO CIyXkOe,
ofOecrieyeHHs JMYHOM O€30macHOCTH pabOOTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBINOJIHSIEMON pabOThI M 0OECTIEYeHUsI COXPAaHHOCTH UMYIIIECTBA.

4.1.2. Ilpu ompenenenun oObeMa U cojepkaHUs 00pabaThIBa€MbIX IEPCOHATBHBIX
JAaHHBIX paboTHHKa paboTomarenb JOJKEH pyKoBojcTBoBaThesi KoHctuTynmeit Poccuiickoit
Oenepannn, Tpynoseim KogekcoM u mHBIME ¢eiepaTbHBIMU 3aKOHAMM.

4.1.3. TlonydyeHue MEPCOHATBHBIX JAHHBIX MOXET OCYLIECTBIATbCA Kak IyTeM
NPEJICTaBICHUS UX CAMHM PAOOTHUKOM, TaK M ITyTEM ITOJYYEHHS X W3 HHBIX HCTOYHUKOB.

4.1.4. TlepcoHaibHble AaHHBIE PaOOTHUKA ClIEAyeT MOoJy4yaTb y Hero camoro. Ecim
NepCOHANBbHBIC JTaHHBIE PAa0OTHUKAa BO3MOXKHO IOJNYYHTHh TOJBKO y TPETbEeH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJy4eHO
nucbMeHHoe coriacue. Paborogarens JOMKEeH cOOOIIUTH paOOTHUKY O LIETSAX, MPEANONIaraeMbIx
UCTOYHHMKAX M Croco0ax TOJy4YEeHUS TIEepPCOHAIBHBIX JAHHBIX, a TaK e O Xapakrepe
NOJUIeKAIUX MOJYYEHUIO MEPCOHAIbHBIX MAHHBIX M IOCIEICTBUAX OTKa3a pabOTHUKA JaTh
NUCbMEHHOE COTJIaCHE Ha MX MOJTy4YeHHE.

4.1.5. PabGotonaTenp HE MMEET IpaBa MoJIydaTh U 00padaThiBaTh NMEPCOHATBHBIC TaHHBIC
pabOTHUKA O €ro MOJMTUYECKHUX, PEITUTHO3HBIX M WHBIX YOEXKIEHHSIX M YacTHOW >Xu3HU. B
Cllydasix, HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOLICHUH JaHHBIE O YaCTHOM



KU3HU paboTHHKA (MH(pOPMAIUS O KUZHEICATEILHOCTH B C(hepe CeMEHHBIX OBITOBBIX, JTHYHBIX
OTHOILEHH) MOTYT OBbITh MOJIy4eHbl U 00paboTaHbl pabOTOAATENIEM TOIBKO € €0 HUCbMEHHOTO
COTJIACHSL.

4.1.6. PaGoronatenb He UMEET MPaBO NOIY4aTh U 00pabaThIBATh NEPCOHAIBHbIE JaHHbIE
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUAX WU €ro mpodcor3Hon
JeSITEbHOCTH, 33 UCKJIFOUEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eepabHbIM 3aKOHOM.

4.2. K obpaboTke, nepesaue 1 XpaHEHUIO EPCOHAIBHBIX JaHHBIX pAOOTHHKA MOTYT UMETh
JIOCTYI COTPYIHUKU:
e byxranrepuu;
e JlupekTtop.
4.3. Mcnonb30BaHHE NEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C LIEIISIMH,
OTIpENIeIMBIIMMH X MOJYyYEHHUE.

4.3.1. TlepcoHanbHbIE TaHHbIE HE MOTYT OBITh HCIIOJIB30BAHBI B IIENSAX MPUYUHEHHS
UMYIIECTBEHHOI'O U MOPAJIbHOTO Bpela IpakJaHaM, 3aTPyAHEHUS pealu3alMy MpaB U cBOOOJ
rpaxnaad Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiaaH Poccuiickoit denepanuu Ha
OCHOBE MCIIOJIb30BaHUS HHGpOpMaLUU 00 MX COLUAIBHOM IPOUCXOXKIEHUH, O pPacoBOM,
HallMOHAJIbHOM, A3BIKOBOM, PETMTMO3HON U MAPTUHHON NPHUHAJICKHOCTH 3aIPEIEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

4.4. Tlepemaua mEpCOHANBHBIX MJAHHBIX paOOTHHKAa BO3MOXKHA TOJBKO C COTJIACHS
pabOTHUKA WK B CIIy4asiX, NPsMO IPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.4.1. Tlpu mnepemaue TMEpPCOHATBHBIX IaHHBIX pPAOOTHHKA pPabOTOMATENh JIOJDKEH
coOuro1aTh cieayrolye TpeOoBaHus:

o HE coo0marp
NEepPCOHAIbHBIE JaHHbIE paOOTHUKA TPEThEH CTOpOHE 0€3 MHUCHbMEHHOI'O COIJIacus
paOOTHUKA, 3a HCKJIIOUYEHHEM CIIydyaeB, KOIjJa 3TO HEOOXOIUMO B LENIAX
HpEeNyNpexIeHNs yrpo3bl KU3HM U 370pPOBbI0 paOOTHHKA, a TakXe B Cilydasx,
YCTAHOBJICHHBIX (hefiepaibHbIM 3aKOHOM;

° HE coo0IaTh
HepCOHa.TII)HI)IG JaHHBIC pa6OTHI/IKa B KOMMCp‘IeCKI/IX oeiasax 663 €ro NMMCbLMECHHOT O
COIJIACHS;

. HpenynpeauTs NI,

MOJIyYaIOLUX NEepCOHAbHbIE JaHHbIE Pa0OTHHMKA, O TOM, YTO 3TU JIaHHBIE MOTYT
OBITH UCIIOJIB30BAHBI JIHIIB B IENIAX, AJI1 KOTOPBIX OHU COOOIIECHBI, U TPeOOBaTh OT
ATHX JIMII TOATBEPKAECHUS TOT0, YTO TO MpaBmIIo codumoeHo. Jluna, nonyyaromue
NepcoHaNbHbIE JaHHbIE pabOTHHMKA, 00sA3aHBI COONIONATH PEXHUM CEKPETHOCTH
(xoHpUAEHIIMATLHOCTH). JlaHHOE TOJIOKEHHE HE paclpocTpaHseTcs Ha OOMeH
NMEPCOHAIBHBIMU  JTaHHBIMA  Pa0OTHUKOB B TIOPSAKE,  YCTAaHOBIECHHOM
benepabHBIMU 3aKOHAMU;

. paspemarb JOCTyN K
MEPCOHAIBHBIM JITaHHBIM PAOOTHUKOB TOJBKO CIEIHUATBHO YIOJIHOMOYEHHBIM
JUIaM, OINpeleJeHHBIM MPHUKAa30M [0 OpraHM3alllH, NMPU TOM YKa3aHHbIE JHIlA
JOJKHBl UMETh MPaBO MOJIydYaTh TOJILKO T€ TEPCOHANBHBIC JaHHBIE PaOOTHHKA,
KOTOpPBbIE HEOOXOAMMBI JTsI BBIMOJTHEHUSI KOHKPETHBIX (PYHKITHH;

. HE 3anpaninBaTh
UH(POPMALIHIO O COCTOSTHUM 37I0POBbsl paOOTHHKA, 32 UCKIIOYEHUEM TeX CBEJCHHUH,
KOTOpBIE OTHOCSATCS K BOMNPOCY O BO3MOKHOCTH BBINIOJIHEHUS PaOOTHUKOM
TPYAOBOW (DYHKIIHNH;

o nepenaBaTh
NEepPCOHANbHBIE JlaHHblE pPaOOTHHKA NPEACTaBUTENSIM pPAOOTHUKOB B TOPSJKE,
ycraHoBiaeHHOM TpynoBeiM KomekcoM, u orpaHMYuBaTh 3Ty HHPOPMAIIHIO TOIBKO



TEMH TE€pPCOHAIBHBIMU JIaHHBIMH pa0OTHHKA, KOTOpBIE HEOOXOMUMBI IS
BBINOJIHEHUS YKa3aHHBIMU MPEICTABUTEIAMU UX (DYHKIIMH.

4.4.2. llepenaua NEpCOHAIbHBIX JAHHBIX OT JEp)Kareisl WIA €ro MpeicTaBUTENEH
BHEIIIHEMY IOTPEOUTENI0 MOXKET JONYyCKaTbCsd B MHUHMMAJIbHBIX 00BbEMax M TOJIBKO B IIEJAX
BBITTOJIHEHUS 3a]1a4, COOTBETCTBYIOUIMX 00BEKTUBHOM MpUYMHE cOOpa 3TUX JaHHBIX.

4.4.3. Ilpu nepenaue nepcoHaNbHbIX JaHHBIX Pa0OTHUKA MTOTPEOUTENAM (B TOM YHCIE U
B KOMMEPUYECKHX IIEJISX) 3a MpeAesbl OpraHu3alui padboTojarenb He JODKEH COOOIIaTh 3TH
JTAaHHbIE TPEThEeil CTOpOHE 03 MUCbMEHHOIo corjiacus paOOTHHKA, 32 MCKIIOYEHHUEM CIydaes,
KOTJ]a 3TO HEOOXOMMO B LEJSAX MPEAYNPEKACHUS YIPO3bI )KU3HH U 310POBbIO paOOTHHKA HITH B
cllyyasiX, yCTaHOBJIEHHBIX (e1epabHbIM 3aKOHOM.

4.5. Bce Mepbl KOHQHUIESHIIMATIBHOCTH TIpU cOope, 00paboTKe U XpaHEHUH MEePCOHATBHBIX
JAHHBIX COTPYIAHMKA PpacHpOCTPaHAIOTCAd Kak Ha OyMakHble, TaK M Ha D3JEKTPOHHBIE
(aBTOMaTU3MPOBAaHHBIE) HOCUTENIN HH(POPMAITUH.

4.6. He nomyckaercs OTBeuaTb Ha BOIIPOCHI, CBSI3aHHBIE C MepeAayeil MepcOHANbHOM
uH(popMaluu 1o Teneony umm dakcy.

4.7. XpaHeHue NepCcoHaIbHBIX JaHHBIX JOKHO NPOMCXOIUTh B MOPSIKE, UCKIOYAIOLIEM
UX YTpaTy WM UX HEMPaBOMEPHOE UCIOIb30BaHHE.

4.8. Ilpu npuHATHM pEHICHUH, 3aTparHBarOIIUX MHTEpPEeChl paboTHUKA, paboTomaTesb He
UMEeT IMpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JIAaHHBIX paOOTHUKA, IOJYYSHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTeé WX AaBTOMATU3UPOBAHHOW OOPaOOTKM WM DIIEKTPOHHOTO
noxydeHus. Paboronarens ydyuThIBaeT JIMYHBIE KauecTBa PaOOTHHKA, €ro JOOPOCOBECTHBIH M
3 PEKTUBHBIN TPYA.

5. Kommiekc 10KYMEHTOB, CONPOBOKIAIIMI mnpouecc oGopMiIeHHUS] TPYIOBBIX
oTHOWeHN padoTHuKa B IIIkoJie npy ero npueme, nepesoje H yBOJIbHECHHUH.

5.1. Vudopmanus, npeacrabiseMas paOOTHUKOM IpH TMOCTYIJIEHMHM Ha paboTy B
HIkony, ToMmKHA MMETh AOKyMEHTalbHYyI0 ¢opmy. Ilpu 3axmroueHun TpyaoBOro aoroBopa B
COOTBETCTBUU cO CT. 65 Tpynosoro koaekca Poccuiickoit denepanun amilo, NOCTyNarolee Ha
paboTy, mpeabsBisieT paboTOAATENIO:

e macnopT rpaxxaanuHa Poccuiickont denepanuu;

e TPYJIOBYIO KHIJKKY, 3a MCKJIIOYEHHEM CIIy4aeB, KOI/Ia TpPYAOBOH JIOrOBOD
3aKJIIOYAeTCsl BIEpPBble MM paOOTHUK TIOCTyHaeT Ha paboTy Ha YCIOBMSX
COBMECTUTEILCTBA, JINOO TPYJOBasi KHUXKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaTOW WM 1O APYTUM IPUYHHAM;

® CTPaxOBOE CBUJETENLCTBO IOCYAapCTBEHHOTO IIEHCUOHHOTO CTPaXOBaHMUS;

® TOKYMEHThl BOMHCKOTO y4yeTa — JJIi BOCHHOOOS3aHHBIX M JIMII, MOJUIeKAIIUX
BOMHCKOMY yYeTY;

® JOKYMEHT 00 00pa30BaHMHM, O KBATH(PHUKAIUN I HATTMYUH CIICUATBHBIX 3HAHUH
— TpU TMOCTYIJICHMH Ha paboTy, TpeOYIOUIyl0 CIelUalbHBbIX 3HAHUM WU
crenraJbHON MMOATOTOBKH;

® CBUJICTENLCTBO 0 npucBoeHun MHH.

¢ CripaBKy 00 OTCYTCTBHH CyTUMOCTH

e JInuHyI0 CAaHUTAPHYIO KHUXKKY

5.2. Ilpu odopmiuenun paborHuka B Ilkody aenonpom3BoAMTENEM 3aMOIHSIETCS
yauuimpoBanHas ¢gopma T-2 «JIluuynas kapTouka paOOTHHKa», B KOTOPOH OTpa)karoTcs
CJIEAYIOIINEe aHKETHbIE U OHorpaduueckue qaHHble pabOTHUKA:

e o6mue cBenenus (®.M.0O. paboTHHKa, MaTa POXKACHHUSI, MECTO POXKICHUSA, TPAXKIAHCTBO,
oOpasoBanue, npodeccusi, cTaxk padboThl, COCTOSHUE B Opake, MaclopTHbIC 1aHHbIE),
® CBEJICHHS O BOMHCKOM yUeTe;
e JaHHBIC O IPHEME Ha padoTy;
B nanbHelmeM B IMYHYIO KAPTOYKY BHOCSITCS:



® CBEJCHMS O MEPEBOAAX HA APYTYyI0 padoTy;

e CBeJCHMs 00 aTTeCTaluH;

® CBEJCHMS O MOBBIIICHUU KBAIN(UKALUHY;

® CBEJCHMS O NPO(HECCHOHAIBHON NePEenoaroTOBKE;

® CBEJCHMS O Harpajaax (IOOIIPEHUAX ), HTOYETHBIX 3BaHMSIX;
® CBEJCHMs 00 OTITyCKaX;

® CBE/ICHUS O COLMAIbHBIX FAPAHTHX;

® CBCICHUA O MECTC XKXKUTCIbCTBA U KOHTAKTHBIX Teﬂe(bOHaX.

5.3. B llIkone co3naroTcs U XpaHATCS CIEAYIOIINE IPYMIbl JOKYMEHTOB, COAEpKallne
JTaHHbIE 0 paOOTHUKAX B €MHUYHOM WJIM CBOJAHOM BUJE:

5.3.1. JIokymMeHTBI, coJepKallie NepCOHAIbHBIC JaHHbIE PAa0OTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXAAOLIME MpoLecc 0(GOPMIIEHUS TPYIOBBIX OTHOLIEHUH IpU IpHEMe Ha
pa60Ty, NnepeBoOJAC, YBOJIbHCHHUHU, ITIOAJITMHHUKH U KOIIMU IMPHUKA30B 110 JUYHOMY COCTaBY; JINYHBLIC
Jiefia U TPYJOBble KHUKKH paOOTHHMKOB; /I€Ja, COAEpKalllle OCHOBAHUS K MPHUKa3y O JIUYHOMY
COCTaBYy; JieNa, CO/IeprKaIlie MaTepuallbl aTTeCTalui pabOTHUKOB; CIY)KEOHBIX pacCieI0BaHUA;
CHPAaBOYHO-UH(POPMALMOHHBIM OaHK JaHHBIX IO MepcoHany (KapTOTEeKH, JKypHaJbl);
MOMJIMHHHUKU W KOIIMU OTYCTHLIX, aHAJIMTHYCCKUX M CIIPABOYHBIX MATCPHAJIOB, IICPCAaBaACMbIX
nupextopy IIkoibl ; KOMMKM OTYETOB, HAIPABJISIEMbIX B IOCY/1apCTBEHHBIE OpPraHbl CTATUCTUKH,
HAJIOrOBbI€ MHCIIEKIINH, BBIILIECTOSIIME OPTaHbl YIIPABICHUS U APYTUE YUPEKACHUS).

6. locTyn K NepCcOHAJIbHBIM IAHHBIM.
6.1. Bayrpennuii noctyn (goctyn BHyTpu LIKombI).
6.1.1. IIpaBo noctyna K NepcoOHaJIbHBIM JIaHHBIM COTPY/IHUKA UMEIOT:
nupektop IIkombr;
TJIaBHBIN OyXrantep
OyxrajuTtep 1o HAUYMCIIEHUIO 3apabOTHON TIaThI
caMm paOOTHUK, HOCUTEIb TaHHBIX.

6.1.2. TlepeueHp nuI, MMEIOLUIMX JOCTYHN K IEPCOHAIBHBIM JaHHBIM PAaOOTHHUKOB,

omnpezensercs npukazom aupexrtopa [Lkosnsr.
6.2. BHemHuii goctym.

6.2.1. K uncny MaccoBbIX HOTpeOUTENel MEePCOHANbHBIX JAHHBIX BHE OpraHU3alluu

MOYKHO OTHECTH T'OCYAapCTBEHHbIE U HETOCYIapCTBEHHbIE (PYHKIIMOHAIbHbIE CTPYKTYPBI:
® HaJOrOBBIE MHCIEKIUY;
IIPaBOOXPAHUTENbHBIE OpraHbl;
OpraHbl CTATUCTHKHY;
BOCHKOMATHI;
OpraHbl COLMAIBHOTO CTPAXOBAHUS;
NEHCUOHHBIE (DOH/IBI;
®  [0J[pa3/ieIeHus] MyHUIIMIIAIbHBIX OPraHOB yIIpaBIICHHUS;

6.2.2. Ha30pHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K WH(pOpMAIUU TOJIBKO B cdepe
CBOEH KOMIIETEHITHH.

6.2.3. Opranuzanuu, B KOTOPbIE COTPYAHHMK MOXKET OCYLIECTBIIATH IEPEUMCIICHUS
JNEHEXKHBIX CpPEICTB (CTpaxoBble KOMIIAHWH, HErOCYyJapCTBEHHbIE TMEHCUOHHBbIE (OH[BI,
OJ1aroTBOPUTENbHBIE OpPraHU3ALUHU, KPEAUTHBIE YUPEKICHHS), MOTYT MOJYyYHThb IOCTYH K
MEPCOHAIBHBIM JIaHHBIM PaOOTHUKA TOJBKO B CIIydae ero MUCbMEHHOTO pa3pelieHHts..

6.2.4. CexeHuss o paOoTarolieM COTPYAHHMKE WM YK€ YBOJEHHOM MOTYT OBITh
IPEeCTaBIIEHbI APYroil OpraHu3anueil ToJIbKO ¢ MUCbMEHHOI0 3alpoca Ha OJaHKe opraHu3alui,
C TMIPHJIO’KEHUEM KOIIMH HOTApHUAIbHO 3aBEPEHHOT0 3asBJICHUS paOOTHHKA.

6.2.5. IlepcoHanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITh TIPEICTABICHBI POJACTBEHHUKAM
WJIM YWIEHAaM €r0 CEMbH TOJIBKO ¢ TUCbMEHHOIO Pa3pelleHUsI CAMOI'0 COTPYIHUKA.



6.2.6. B ciaydae pa3Boja ObIBIIas cynpyra (Cynpyr) UMeoT mpaBo oopatuthes B [Lkomy
C NMUCHMEHHBIM 3alPOCOM O pa3Mepe 3apabOoTHOH IIaTel coTpyaHuka 6e3 ero cormacus (YK
POD).

7. 3amuTa nepcoHAIbHBIX JAHHBIX

7.1. 3amuTa NepCOHAIBHBIX JJAHHBIX MPEACTABIISAET COOO0H )KECTKO periiaMeHTUPOBAHHBIN 1
JTUHAMHYECKH TEXHOJIOTHYECKUH TIPOIECC, MPEIyNPEekKNA0MUNA HApYIICHUE JTOCTYIMHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIIMATLHOCTU MEPCOHANBHBIX JIAHHBIX U, B KOHEYHOM
cuere, 00OECIEUMBAIOIIMIA JIOCTATOYHO HAJCKHYIO O€30MacHOCTh WH(OpPMAIMU B IPOIECcce
yIpaBiIeHYECKON U MPOU3BOACTBEHHOH JEATEIbHOCTH KOMIIAHUH.

7.2. 3ammTa NepCOHANBHBIX aHHBIX PaOOTHHKA OT HENMPABOMEPHOI'O MX HCIIOJIb30BAHUS
WIK yTpaThl JoKHA ObiTh oOecrieueHa Illkomol 3a cueT ero CpeiacTB B MOPAJIKE,
YCTaHOBJICHHOM (heZiepabHbIM 3aKOHOM.

7.3. BHyTpeHHss 3a1uTa.

7.3.1. Jlns obecriedeHrsi BHYTPEHHEW 3allUTHl MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB

HE0OXOAMMO COOJIFOAATh ST MEP:

e OrpaHMYEHHE U perjaMeHTalus CcocTaBa pPaOOTHUKOB, (YHKIIMOHAJbHBIE OO0SI3aHHOCTU
KOTOPBIX TPEOYIOT IOCTYyTa K MEPCOHATBHBIM JIAHHBIM COTPYTHUKOB.

e CcTporoe m30OMpaTerbHOC W OOOCHOBAaHHOE pacHpeselieHHe TOKYMEHTOB M WH(OpMAIUU
MEXy paOOTHUKAMU;

® paIMOHAIBHOE pa3MelleHHe pabounx MecT paOOTHHKOB, MPU KOTOPOM HCKIIOYAIOCH OBI
0OECKOHTPOJILHOE MCIIOJIb30BAaHHE 3alIUIAeMOI HH(OpPMAIIHH;

e 3HaHuE PAaOOTHHKOM TpPeOOBAaHWW HOPMATHBHO — METOJMYECKHX TOKYMEHTOB MO 3allHUTe
uH(pOpMaIIUU U COXpaHEHUH TalHBI,

® HagMuMe HEOOXOIMMBIX YCIOBHH B TOMEMIEHHH Ui PadOThl ¢ KOH(HICHIMATbHBIMUA
JIOKyMEHTaMH U 0a3aMu JJaHHBIX;

e ompejeNeHNe U PerJaMeHTalHs cocTaBa pabOTHUKOB, MMEIOIIUX MPaBO JIOCTyna (Bxonaa) B
MOMEIIIEHUE, B KOTOPOM HAXOJAUTCS KOMIBIOTEPHAS TEXHHKA;

e OpraHm3aIys MopsaKka YHUITOKCHHUS HH(OPMAIINH;

® CBOEBPEMEHHOE BBISABIICHHE HApYIICHUS TPEOOBAHWH Pa3pelINTENIbHON CHUCTEMBI JTOCTYIIA
paboTHUKaMU TOApa3ACTICHHUS;

e BOCNUTATENbHAas W  pa3biCHUTENbHass pabora ¢ corpygaukamu lkomsr 1o
NPEIYNpPEXKACHUIO yTpaThl IEHHBIX CBEICHWH TMpH padoTe ¢ KOH(HICHIHATHHBIMH
JIOKyMEHTaMHU;

® HE JIOMyCKAaeTCs BbIJlavya JTMYHBIX JIe] COTPYIHUKOB Ha paboune mecrta. JINYHbIe 1ema MoryT
BBIIaBaThCI Ha pabouyhMe MecTa TOJBKO JAHPEKTOPY, 3aMECTHTEII0 JTUPEKTOpa B
UCKITIOYUTENBHBIX CIy4asX, M0 MUCBMEHHOMY DPa3pelIeHUI0 JUPEKTOpa, MPU MOJATOTOBKE
MaTepHaJioB JUIs aTTeCTAIlMA PaOOTHHUKA.

7.3.2. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKOB HA IEKTPOHHBIX HOCUTEISX.
Bce mamkm, coxpepkammpe TepCOHANbHBIC JaHHBIE COTPYOHHKA, JOJDKHBI HMMETh
OTpPaHUYEHHBIH JJOCTYII

7.4. BHemnss 3amura.
7.4.1. Ilna oOecnedyeHHs] BHEIIHEW 3alIUThl IMEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HE00XO0IUMO COOII0ATh PSJ] Mep:
® [OPAAOK IIpUEMa, yueTa U KOHTPOJIS JEeSITEIbHOCTH TOCETUTENCH;
® [IPOIYCKHOW PEeKUM OpraHHU3alluy;
® TEXHUYECKHE CPE/ICTBA OXPAHBI;
® [OPSAAOK OXPaHbl TEPPUTOPUH, 3JaHUH, TOMEIEHHUH, TPAHCIIOPTHBIX CPENICTB;



7.5. Bce numa, cBA3aHHBIE C TMOJIydeHHEM, OOpaOOTKONW W 3alIUTOM MEepPCOHAIBHBIX
JIAHHBIX, 00sI3aHBI HE pa3IJIallaTh IEPCOHAIBHBIC JTaHHBIE PAOOTHUKOB.

7.6. Kpome Mep 3alMThl MEPCOHATBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHO/ATEIBCTBOM,
paboTtonarenu, pabOTHUKM M WX NPEACTABUTEIM MOTYT BBIPAOATHIBATh COBMECTHBIC MEpEI
3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8. IIpaBa u o0s13aHHOCTH PAa0OTHHKA.

8.1. PaGoTHUKM JOKHBI OBITH O3HAKOMIIEHBI II0J] PACIIUCKY C JOKYMEHTaMU OpTraHU3aliH,
YCTaHABJIMBAIOUIMMHU MOPSAOK 00pabOTKM MEPCOHATIBHBIX JaHHBIX PAa0OTHUKOB, a Takke 00 MX
npaBax U 0053aHHOCTSX B 3TOH 00jacTu.

8.2. B mensx 3amyThl MEpCOHATIBHBIX JAAHHBIX, XpaHIIUXCsA y paboTtomarens, paOOTHUK
UMeeT IIpaBo:

e TpebOoBaTh UCKIIOYCHUS WM MCTIPABIICHUS HE BEPHBIX HJIU HETIOJIHBIX JTaHHBIX;

® [0Jy4aTh CBOOOJHBIM OECIIATHBIN JOCTYN K CBOMM IE€PCOHAIBHBIM JAHHBIM, BKIIIOYas
[IPaBO Ha NOJy4YEeHUE KOMUH JIF000H 3anucH, cojiepKallei NepCcoHaIbHbIE JaHHbIE.

® [IepCOHAJbHBIC JAHHBIE OLIEHOYHOI'O XapaKTepa JOMOJHUTH 3asiBICHHUEM, COJEpPKaIIUM
ero COOCTBEHHYIO TOUKY 3PCHHUS;

® OIpeneNniTh CBOUX MPEJICTABUTENEH AJIS 3aIUThl CBOUX MEPCOHATBHBIX JAHHBIX;

® Ha COXpAaHEHUE U 3aIIUTYy CBOEH JIMYHOM JKU3HU M CEMEMHOM TaliHbI.

8.3. PabGoTHuK 00s13aH nepenaBarh LlIkone KOMIIIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
IIEPCOHANIBHBIX JIAHHBIX, COCTaB KOTOPBIX ycraHoBieH TpynoBeiM Koxexkcom P®, a Taxxke
CBOEBPEMEHHO cO00IIaTh 00 N3MEHEHUAX CBOMX IIEPCOHANIBHBIX JaHHBIX.

8.4. Paborauku ctaBaT [1Ikony B M3BECTHOCTh 00 H3MEHEHHH (aMIIINU, UMCHH, OTYCCTBA,
JIaThl POKACHUS, YTO MOJyYaeT OTPaKEHHE B TPYAOBOM KHUYKKE HA OCHOBAHHUM ITPEICTABICHHbBIX
JTOKyMeHTOB. Ilpu HeoOXonMMOCTH W3MEHSIOTCS JaHHble 00 oOpa3oBaHUM, NpPOQeccuu,
CIEUAIBHOCTH, TPUCBOEHUHU HOBOT'O pa3psa u Ip.

9. OTBeTCTBEHHOCTD 32 pa3riameHue KOHGUAeHINAIbHOH HHPOPMALNH, CBA3AHHOMN
€ NEePCOHATbHBIMM JAHHBIMH.

9.1. PykoBoauTenb, pa3pellalouIMii JOCTYN COTPYAHMKA K KOH(pUICHIMATbHOMY
JOKYMEHTY, HECET IIEPCOHAIBbHYI0 OTBETCTBEHHOCTbD 32 IaHHOE pa3pelleHHeE.

9.2. Kax1plif COTPYAHUK OpPraHU3ALMH, MOJydaroluil s paboThl KOH(UACHIUATbHbIN
JOKYMEHT, HECeT €IMHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

9.3. Jluna, BUHOBHbIE B HapyUIEHHUH HOPM, PETYJIUPYIOLIUX IOJy4YeHHe, o0paboTKy u
3alIUTY MEPCOHAJBHBIX JAHHBIX PAa0OTHUKA, HECYT AWCHUIUIMHAPHYIO, aJMHHHUCTPATHBHYIO,
IpaXXAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (hefepaibHbIMU
3aKOHAMH.



